Scoil Náisiúnta Thír Mocháin
Tiermohan National School Enrolment Policy

Introduction:

This policy has been  devised by the Board of Management to clarify for the school community of Tiermohan  NS, the criteria for access to, participation in and the continuing educational achievement of their children. In formulating this enrolment policy, the Board of Management is conscious of the need to adhere to regulations of the Department of Education and Skills, while taking into account the space available in classrooms, and the multi-class teaching situation.

This policy reflects the aspiration towards inclusivity that is at the core

 of our school vision and Catholic ethos. 
This enrolment policy will be reviewed as deemed necessary.

The ultimate decision regarding enrolment rests with the Board of Management.

General Information  Section:
Name and address:

Tiermohan NS

Donadea

Naas

Co. Kildare

Patron: Catholic Bishop of Kildare and Leighlin

School type: Co-educational vertical National School.

Funding: Department of Education and Skills and local fundraising

SECTION A

ENROLMENT POLICY for MAINSTREAM CLASSES

A1:
Currently Tiermohan NS accepts children from the local catchment area (Catchment area is defined as the area around Tiermohan National School, in which children live nearer Tiermohan National School than any other school.) Children from outside this catchment area are also accepted within the limitations of the policy.

A2: 
Children cannot be enrolled in the school until they have reached their 4th birthday. 

A3:
"No child may be refused admission to a national school on account of the social position of its parents, nor may any pupil be kept apart from the other pupils on the ground of social distinction". (Rule l0 - Rules for National Schools)

A4:
The only limitations to admission are those imposed by (a) the appointment-retention schedule which determines the pupil-teacher ratio(b) maximum class size as defined by the Department of Education & Science from time to time and (c) the accommodation available in each classroom. 

A5:
Where there is insufficient accommodation in any classroom for all the applicants seeking places, the Board of Management will take applicants in the following order until the classroom is deemed to be full. (Where applicants have the same year of birth, those children born earlier in the year will have preference.)

(a) Brothers and sisters of children already in the school.

(b) Children living in the Catchment area. 

(c) Children living outside the Catchment area.

A6:
All applicants are required to complete an Application Form.

A7:
All applicants are required to produce a Birth Certificate. 

A8:
Baptised children are required to supply a Baptismal Certificate, if baptised outside the parish of Kilcock and Newtown.

A9:
Children who are already established in a local school will not in future be allowed to transfer to Tiermohan National School until the end of a quarter. Parents who move into the area during the year are strongly advised to begin their children in school at the beginning of the academic year, i.e. September. It is very difficult for the Teacher and on the class when a child arrives later in the year.

A10:
Parents/ Guardians of children who wish to transfer to Tiermohan NS from another school must bring with them up to date school report and explain clearly reasons for transfer. Both parents/ guardians must sign the application form, where possible.

A11:
Any relevant Medical information must also be disclosed at the application stage.

A12:
A contact person or telephone number must be made available to the school in case of emergency during school hours.

A13:
A pupil's name shall be struck off the rolls on the Saturday after s/he has been absent without prior notification for 15 consecutive school days. Re-admission, where possible, will be agreed between the parents and the Principal. (Rule64 (2) (iii) - Rules for National Schools).

A14:
Parents of pupils attending the school will be required to sign a declaration of agreement to abide by the Conditions of Admission and the School Rules.

A15:
“No pupil shall be struck off the rolls for breaches of discipline ... unless alternative arrangements are made for the enrolment of the pupil at another suitable school.”  (Rule 130 - Rules for National Schools).

A16:
Enrolment Procedures:

(a) Enrolment dates and procedures are advertised through circulars to parents, church announcements and public notices.

(b) Application forms are required and all relevant information must be disclosed.

(c) The Board of Management will make a decision in respect of applications within 21 days of receipt of such application. Where the Board of Management reasonably requires further information, the application will not be seen as complete until such time as all requested information has been received.
(d) Section 29 of the Education Act 1998 provides for a right of appeal against a decision to refuse enrolment. Parents/guardians will be informed of this right in the letter from the Board of Management detailing the refusal to enrol. Member of the Board of Management will prepare a response for the appeals committee if and when an appeal is initiated. 

Where prospective pupils have specific individual needs these will be dealt with under the Enrolment Policy for pupils with special needs (Section B.)

SECTION B

ENROLMENT POLICY for PUPILS WITH SPECIAL NEEDS

I:  Application for enrolment of a child with special needs

B1:
When the School has been requested by a parent to enrol a child with special needs, the School will request the parent: (a) to provide a copy of the child's Educational Psychological Report (to establish the psychological/educational/physical/training needs of the child relevant to his/her disability/disabilities and to profile the support services that are needed by the child) and/or (b) to provide a copy of the child’s Clinical Psychological Report (to establish the care/medication/physical/counselling needs of the child relative to his/her disability/disabilities and to profile the support services that are needed by the child, whether in a school or non-school setting).

B2:
The school will discuss (on a whole basis) how the school could meet the needs specified in the report.

B3:
 The Board of Management of the school will request from the Department of Education and Skills, prior to enrolment, the resources required to meet the needs of the child as outlined in the psychological or medical report. These resources may include any or a combination of the following:

Visiting Teacher Service


Special Needs Assistant

Resource Teacher for Special Needs
Specialised equipment or furniture

Transport Services



ICT Resources

B4:
 The school will meet with the parents of the child to discuss the child's needs and the school's suitability in meeting those needs. If necessary, a full Case Conference involving all parties will be held. (Parents, Principal, Class Teacher, Learning Support  Teacher, Special Class Teacher, Resource Teacher for Special Needs, Psychologist, as appropriate)

B5:
 The School acknowledges the school's responsibility to provide an education to all pupils, including children with special needs. However, in very exceptional circumstances, it may be necessary for Boards of Management to decide to defer enrolment of a particular child, depending on the school's suitability in meeting the child's needs and the availability of the resources specified in the Psychological and/or Medical report, pending the provision of the appropriate resources by the Department of Education & Skills.
B6:
 The child's progress in the school and the suitability of the child's placement will be continuously monitored and reviewed.

I:  Application for enrolment of a child with special needs who has not been assessed by a psychologist

When a school is requested to enrol a child with special needs, and where a psychologist has not assessed the child the following procedure will be followed:

(a) The Board of Management will request that the child be assessed immediately, in order to establish the psychological, educational and training needs of the child relevant to his disability/disabilities and to profile the support services that are needed to support the child.

(b) After assessment the school will follow the procedures as outlined above in B I.

(c) If an assessment report is not provided within an agreed time frame the Board of Management may seek to defer enrolment pending receipt of an assessment report.
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This is a summary of present practice regarding enrolment

· Each year, parents are invited to fill in enrolment forms for their children wishing to attend Tiermohan NS the following September. This date is announced locally in Parish Newsletter and local newspapers.

· Following this enrolment day, the staff meets and discusses how best to divide the classes the following year, taking into account the number of new entrants.

· The Board of Management holds a special meeting at which the subject of enrolment is discussed. Letters are sent to the parents/guardians of all applicants regarding the status of their applications. In the case of successful applicants, parents/guardians are requested to confirm in writing their acceptance of a place. If necessary, the Board of Management will wait until they receive sanction from the Department of Education and Skills for an additional teacher. 

